Appendix A
Schedule

	
	
	Day of Lecture Scheduled                                      
	Activity

	Month & Year 
	Week No.
	Mon. (7:00pm - 10:00pm)
	Thu. (7:00pm - 10:00pm)
	Sat. (8:00am - 6:00 pm)
	

	August 2004
	1
	16
	19
	
	Part 1 – Safety Management – 12 nos. of classroom lecture.

	
	2
	23
	26
	--
	

	
	3a
	30
	--
	--
	

	Sep. 2004
	3b
	--
	2
	--
	

	
	4
	6
	9
	--
	

	
	5
	13
	16
	--
	

	
	6
	20
	23
	--
	

	
	7
	27
	30
	--
	Part 2 - Safety Auditing - 12 nos. of classroom lecture & commencement of on-site baseline audit.



	Oct. 2004
	8
	4
	7
	--
	

	
	9
	11
	14
	--
	

	
	10
	18
	21
	--
	

	
	11
	25
	28
	--
	

	Nov. 2004
	12
	1
	4
	--
	

	
	13
	--
	--
	--
	

	
	14
	--
	--
	--
	--

	
	15
	--
	--
	--
	

	
	16a
	29
	--
	--
	Examination

	Dec. 2004
	16b
	--
	--
	--
	Part 3 – Lecture on Audit Project (Lecture on ASSMO and Presentation on Audit Plan) – 4 nos. of evening lecture & 1 no. of day lecture.

· On / by 27 Dec. 2004: Completion of on-site baseline safety audit.

	
	17
	6
	9
	11
	(a) 

	
	18
	13
	16
	--
	

	
	19
	--
	--
	--
	

	
	20a
	--
	--
	--
	

	Jan.2005
	20b
	--
	--
	--
	· On / by 24 Jan. 2004: Submission of Baseline Audit Report.

	
	21
	--
	--
	--
	

	
	22
	--
	--
	--
	

	
	23
	--
	--
	--
	

	
	24
	--
	--
	--
	

	
	25a
	--
	--
	--
	--

	Feb. 2005
	25b
	--
	--
	--
	

	
	26
	--
	--
	--
	

	
	27
	--
	--
	--
	· Commencement of on-site follow up audit.
· On / by 21 Feb. 2004 Briefing on Baseline Audit Report.

	
	28
	21
	--
	--
	

	
	29a
	--
	--
	--
	

	Mar. 2005
	29b
	--
	--
	--
	

	
	30
	--
	--
	--
	· On/ by 21 March 2005: Completion of on-site follow up audit (i.e. Final Audit).

· On / by 31 March 2005 - Submission of Follow Up Audit Report.

	
	31
	--
	--
	--
	

	
	32
	--
	--
	--
	

	
	33
	--
	--
	--
	

	Apr. 2005
	34
	--
	--
	--
	

	
	34
	--
	--
	--
	Part 3 - Lecture on Audit Project (Presentation on Follow Up Audit Report)

– 5 nos. of evening lecture.



	
	35
	--
	14
	--
	

	
	36
	18
	21
	--
	

	
	37
	25
	28
	
	


Note: The schedule for 2005 is subject to change as the Government has yet to announce the Public Holiday Schedule of 2005.

Appendix B:
Syllabus 

	Lecture No.
	Year (2004-2005)
	Lecture Notes (Chapter)
	Topic

	
	Month
	Day
	
	

	Part 1 – Modern Safety Management

	1
	Aug/04


	16
	1,2,#
	Development of OSH Management System 

	2
	
	19
	3,4
	OSH Laws and Legal Requirements on OSH Management 

	3
	
	23
	
	

	4
	
	26
	#
	Principles of Safety Management

	5
	
	30
	
	

	6
	Sep/04
	2
	#
	Job Hazard Analysis

	
	
	
	#
	Other Hazard Evaluation Techniques

	
	
	
	24, #
	Program for Inspection of Hazardous Conditions

	7
	
	6
	5, 6, 11, 14, #
	Safety Policy, Safety Organisation and Safety Committee

	8
	
	9
	15
	Loss Control Management Concepts

	9
	
	13
	7, 8, 9, 10, 13, #
	Process Control Programs and Management of OSH Training

	10
	
	16


	27, #
	Health Assurance Program

	
	
	
	28, #
	Personal Protection Program

	
	
	
	29, #
	Evaluation, Selection and Control of Sub-contractors

	
	
	
	30, #
	Emergency Preparedness

	11
	
	20


	25, #
	Accident / Incident Investigation

	
	
	
	26, #
	In-house Safety Rules and Regulations

	
	
	
	12, #
	Safety Promotion

	12
	
	23
	31, #
	Examples of Successful Safety and Health Management

	Part 2 – Effective Safety Auditing

	13
	Sep/04

	27
	23
	Introduction to Audit Project

	14
	
	30
	18, #
	Planning and Conducting Safety Audit

	15
	Oct/04
	4
	
	

	16
	
	7
	19, *                                                                       
	Audit Report Writing Technique

	17
	
	11
	
	

	18
	
	14
	20, 21, *
	Safety Audit Technique (I) and 

Safety Audit Technique (II)

	19
	
	18
	
	

	20
	
	21
	
	

	21
	
	25
	22, *
	Appraisal of Common Auditing

	22
	
	28
	
	

	23
	Nov/04
	1
	23, *
	Developing In-house Safety Auditing System

	24
	
	4
	16, #,17, *
	Principle of Safety Auditing and 

Qualities of  Safety Auditor 

	25
	
	29
	--
	Written Examination

	Part 3 -- Project on Auditing

	26
	Dec/04
	6
	--
	Classroom lecture on audit project & audit plan presentation 

	27
	
	9
	
	

	28
	
	11
	
	On-site demonstration of auditing technique 

( 9:00 am to 7:00 pm)

	29
	
	13
	
	Classroom lecture on audit project & audit plan presentation

	30
	
	16
	
	

	31
	Feb/05
	21
	
	Briefing on Audit Project Report

	32
	Apr/05
	14
	
	Presentation on Audit Project Report

	33
	
	18
	
	

	34
	
	21
	
	

	35
	
	25
	
	

	36
	
	28
	
	


Note:

*:
The document entitled ASSMO will be used in the course.

#:
 “A Guide to Safety Management” published by the Labour Department will be used as teaching materials.

